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Instructions for Submitting Policy Change Suggestions

AIHA Laboratory Accreditation Program (AIHA-LAP, LLC) is always looking for suggestions on how it can improve its program.  One of the more common suggestions received is that one or more of the AIHA-LAP, LLC policies needs to be changed.  These suggested changes can be as minimal as correcting a typo to as drastic as eliminating a requirement.  AIHA-LAP, LLC encourages this feedback and this form has been generated to allow these suggestions to be easily submitted to AIHA-LAP, LLC for consideration.  At any time, any AIHA-LAP, LLC stakeholder can request a change in Policy, appendix to Policy, or other Policy-related documentation via the QSR-PA002 form.
AIHA-LAP, LLC has a Policy Taskforce that meets within three months of the effective date of the current year’s Policies to review current policies and suggestions for improvement of those policies.  While all suggestions are considered, not all suggestions will be approved by the Taskforce.  Those that are will be recorded and incorporated into a future revision of the policy modules.  In the interest of ensuring stability in the policies, AIHA-LAP, LLC does not intend to continually revise the policy modules unless changes are determined to be imperative.  All approved changes will be incorporated when the next major revision is published.

If you wish to make a policy suggestion, this form must be used to do so and must be completed in its entirety.  The purpose of the form is to ensure that before suggestions are made, the suggestion is well thought out and constructive.  Often, what appears at first to be a viable change becomes more problematic when one begins to think about its implications a bit deeper.  Therefore, we ask that you provide suggested language for the change when it is appropriate, and think about what other policies are affected by the change.

AIHA-LAP, LLC will continue to strive to improve its programs, and your suggestions are valuable.  To submit a suggestion for consideration, please complete the form and submit to the AIHA-LAP Staff Liaison for Policy as listed on the “Volunteer Leadership” webpage at http://www.aihaaccreditedlabs.org/Pages/VolunteerLeadership.aspx.    
Policy Change Suggestion Form

This form is submitted with the understanding that not all suggestions will be enacted by AIHA-LAP, LLC.  The Policy Taskforce will review and respond to all policy change suggestions.

	Date of Suggestion:  



	Name of Suggesting Party: 


	Suggesting Party E-mail: 



Section I: Current Policy
	Current Policy Number: 

	Current Policy Language: 


Section II: Suggested Change

	Type of Suggested Change (e.g. Clarification, Addition, Deletion, Typo): 

	Justification for Change: 

	Suggested Policy Language (including Policy Number where different from above):

	Priority Level (e.g. High, Moderate, Low): Low


Section III: Policy Taskforce Consideration 
(To be completed by Policy Taskforce Liaison)

	Date Considered:

	Outcome of Discussion (e.g. Approved, Denied, Approved with Changes):

	Justification for Outcome:

	Approved Language/Deletion (if different from Section II):

	Suggesting Party Notified (Date):

	Outcome of Feedback from “Interested Parties” (e.g. Technical Advisory Panel, Site Assessors):



Section IV: Analytical Accreditation Board Consideration 
(To be completed by Policy Taskforce Liaison)
	Date Considered:

	Outcome of Discussion (e.g. Approved, Denied, Approved with Changes):

	Justification for Outcome:

	Approved Language/Deletion (if different from Section III):

	Suggesting Party Notified (Date):
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